
L2 Unit 22: Creating sound using ICT (2010) 

Learning outcomes 

By completing this unit candidates will develop a knowledge and understanding of how to review, 
design, produce and test a short audio clip which is fit for purpose.  

Candidates will be able to: 

 review existing audio clips 

 plan an audio clip 

 create an audio clip 

 test the audio clip. 

It is anticipated that a candidate will require 20 guided learning hours to complete this unit. 

Assessment objectives Knowledge, understanding and skills 

1 Review existing audio 
clips 

Different types of audio clip eg: 

 radio advert 

 soundtrack from a film trailer 

 music clip 

 downloads from the internet 
Review features of audio clips to include, where appropriate, eg: 

 speed eg loading the clip, different sounds 

 combination of sounds  

 sound effects eg door slamming, clapping, scary sounds, 
suspense 

 volume eg of clip, sound effects, background sounds, changes of 
volume, transition 

 sound quality, clarity 

 pitch eg music, speech, sound effects 

 tempo of different sounds 

 extent to which the purpose is met 

 impact/effectiveness of message to target audience 

 possible improvements 

2 Plan an audio clip Planning documentation to include: 

 the purpose of the audio clip 

 the audience of the audio clip 
Select, source and store components eg music tracks, sound effects, 
speech 
Create and store components eg: 

 prepare script for speech eg narration, voiceover, commentary 

 record prepared script eg using microphone, digital computer 
voice software 

 record sound effects eg clapping, door slamming, explosion, 
telephone ringing, animal sounds 

 save in suitable file formats 
Produce timeline for audio clip showing eg: 

 imported components eg multiple tracks, sequence and duration 
of each track  
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 timings eg each component, overall clip 

 editing of components required  

 effects  

 volume eg of different components, clip as a whole 

3 Create an audio clip Audio creation techniques eg: 

 import components eg music, sound effects, speech 

 editing techniques eg splitting, trimming, duplicating, reversing, 
deleting  

 effects, appropriate to the software eg fading, silencing, noise 
removal, adjust pitch, adjust tempo, amplify, modify base 

 transitions 

 compression 

 exporting in a suitable file format 

4 Test the audio clip Test plan to include eg: 

 suitable content 

 whether correct message conveyed 

 duration eg of different tracks, overall clip 

 quality 

 clarity 

 transitions eg from different sounds 

 volume eg different sounds, overall clip 

 suitable effects 

 suitable file format 
Make improvements based on testing outcomes. 

Assessment 

This unit is centre assessed and externally moderated. 

In order to achieve this unit, candidates must produce a portfolio of evidence showing that they 
have met all of the assessment objectives.   

Portfolios of work must be produced independently.  They will need to be made available, together 
with witness statements and any other supporting documentation, to the OCR Visiting Moderator 
when required. 

Centres must confirm to OCR that the evidence produced by candidates is authentic. An OCR 
Centre Authentication Form is provided in the Centre Handbook and includes a declaration for 
assessors to sign.  It is a requirement of the QCA Common Criteria for all Qualifications that proof 
of authentication is received. 
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Guidance on assessment and evidence requirements 

Candidates will not be penalised for their choice of software but must ensure they are making full 
use of the tools/features available to them in the particular software they decide to use. Candidates 
could use eg Audacity, Adobe Audition, other. 

Candidates should be advised that the audio clip created should be of at least 30 seconds in 
length; it is good practice that consideration is given to the file size of the audio clip.  Candidates 
should be advised that their final audio clip product should not simply be a voice recording (eg 30 
second commentary) it should combine human voice, sound effects and music as and where 
appropriate.  

For Assessment Objective 1 centres may provide candidates with a range of appropriate audio 
clips for reviewing which are of an appropriate duration. Examples are provided in the knowledge, 
understanding and skills.  Candidates should not review audio clips that are too long.  Best practice 
would be for the audio clips to be reviewed to have a real purpose – they should have the potential 
to allow candidates to provide comments up to the highest level.  Candidates may be given some 
structure eg a review form with some prompts to help them explore specific aspects of each audio 
clip. However, any forms provided must not be too directed for example, open questions should be 
used, which encourage descriptive and evaluative answers.  Candidates should also be 
encouraged to discuss specific features of each audio clip related to its particular purpose. These 
aspects are unlikely to be prompted by a prescriptive writing frame.  When considering good and 
not-so-good features, candidates should consider techniques and effects as well as content.  All 
candidates must give at least one good point and at least one feature that is less effective, for each 
audio clip.  To be credited as comments on the different audio clips, the comments must be clearly 
different.  The comments must be appropriate to the audio clip being reviewed, therefore it is 
inappropriate to give credit for the same or similar comments made for each clip.  At higher levels 
the comments should be sufficiently detailed to allow candidates to explain, for each audio clip, 
how the improvements will help it meet its aims. 

For Assessment Objective 2 candidates need a brief that gives a clear purpose and audience for 
an audio clip to be designed.  This might be provided by an assignment or might be 
chosen/negotiated by the candidate.   They must then produce design documentation for their 
audio clip.  Candidates are not required to create every element themselves, they may select and 
use components from a bank of resources provided by the centre or search for components 
themselves.  However at Pass level, candidates must independently source at least one 
component.  At the higher levels, candidates must record at least one component themselves, this 
could be a recording of human voice for narration/voiceover/commentary. Candidates are not 
required to use a microphone to record their own voice, it is acceptable to use other 
recording/conversion devices.  At Distinction level, candidates must prepare a script (notes) for 
speech and record the prepared script.  All candidates must produce a timeline to evidence the 
planning of the production of their audio clip. This will identify the components to be used, the 
sequence in which each component will be used and the duration of each component. At 
Distinction level, candidates must also identify the editing techniques they intend to use.  
Storyboards at Distinction level should consider details of all areas given in the Knowledge, 
Understanding and Skills section. 

The electronic file of the final audio clip can form a significant part of the evidence for Assessment 
Objective 3.  However, candidates need to clearly evidence their use of the specific skills listed in 
the grading grid.  Screenshots and/or witness statements accompanying the electronic file might 
be used to evidence skills such as imported components, use of multiple tracks, editing 
techniques, effects that are not immediately obvious by viewing the final clip.  The file on its own is 
unlikely to show clearly the software features used.  The quality and appropriateness of the final 
audio clip should be a significant factor in determining the grade for this assessment objective. 

For Assessment Objective 4 candidates must produce a test plan for their audio clip, they must 
decide what areas of their audio clip to test. It is not acceptable for assessors to provide templates 
identifying the tests to be carried out. Reference should be made to the examples listed in the 
Knowledge, Skills and Understanding section. 
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Candidates should carry out the tests and evidence this through a completed test plan. Screen 
shots are not required as evidence for carrying out these tests however evidence of the final audio 
clip or the electronic file of the final audio clip should back up any claims on test plans. 

Based on the outcomes of their tests, candidates must come to their own conclusions and make 
suggestions for improvement(s). Identifying errors in the audio clip does not fulfil this requirement. 
Peer evaluation can be useful for giving candidates ideas for improvement but for credit to be 
given, candidates must make their own statement about this. 

For the higher levels there must be clear evidence that improvements have been made.  This 
might be through annotated screenshots, or ‘before’ and ‘after’ audio clip files with explanation. 

Mapping to national occupational standards 

The mapping in the table below provides an indication of where evidence might be available for 
assessment against some of the knowledge and understanding contained in the national 
occupational standards (NOS).  It does not claim to guarantee that evidence will meet the NOS.  

Occupational standards Unit 
number 

Title 

IT Users (e-skills UK) SBS2 Specialist or bespoke software Level 2 

IT Users (e-skills UK) PS2 Presentation software Level 2 

IT Users (e-skills UK) MSU2 Make selective use of IT Level 2 

IT Users (e-skills UK) WP2 Word processing software Level 2 

IT Users 2009 (e-skills UK) IPU: B Improving productivity using IT 

IT Users 2009 (e-skills UK) ISF:FS:B IT software fundamentals 

IT Users 2009 (e-Skills UK) BS:B Bespoke or specialist software 

Business & Administration NOS 
(Cfa) 

O8NBA218v
2) 

Specialist or bespoke software V2 (218) 

IT Users 2009 (e-skills UK) AVS:B Audio and video software 

IT Users 2009 (e-skills UK) WP:B Word processing software 

IT Users 2009 (e-skills UK) PS:B Presentation software 
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Signposting to functional skills 

 The unit contains opportunities for developing Functional Skills.   

Functional Skills Standards 

English  Mathematics  ICT  

Speaking and 
Listening 

 Representing   Use ICT systems  

Reading  Analysing  Find and select 
information 

 

Writing  Interpreting  Develop, present 
and communicate 
information 

 

Resources 

This section provides suggestions of suitable resources. The list is neither prescriptive nor 
exhaustive, and candidates should be encouraged to gather information from a variety of sources. 

Some suggested resources are intended for Tutor use. The resources in this section were current 
at the time of production. 

Books and electronic resources 

R Patel  et al (2007) Units 4,22 and 23 OCR Level 2 National 
Certificate in ICT Student Book 
Payne Gallway 

Thomas Telford Online OCR Level 2 Nationals in ICT 
Thomas Telford Online 

@tain online curriculum resources OCR Nationals in ICT 
@tain at Brooke Weston City Technology 
College 

North West Learning Grid OCR Nationals in IT (ICT) 
North West Learning Grid 

Fries, M & Fries, B Digital Sound Essentials: A Comprehensive 
Guide to Creating, Recording, Editing, and 
Sharing Music and Other Sound 

Journals/magazines 

Hi-Fi World 

CD-Roms and computer software  

Audacity 

Adobe Audition 

Websites 

www.findsounds.com 
File search engine for sample sounds and sound effects 

http://www.atomiclearning.com/uk/en_GB/home 
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Grading 

Assessment  
Objective 

Pass Merit Distinction 

AO1 
Review  existing audio 
clips 

Candidates will review at least two 
different audio clips. 
They will list the good and not so good 
features of each audio clip.   
Candidates will identify at least one 
feature from their reviews to use or avoid 
in their audio clip. 

Candidates will review at least two 
different audio clips. 
They will identify the purpose of each 
audio clip. 
They will give a detailed explanation of 
the good and not so good features of 
each audio clip and suggest possible 
improvements. 
Candidates will identify at least one 
feature from their reviews to use or avoid 
in their own audio clip. They will explain 
why they will use/avoid this feature in 
their audio clip. 

Candidates will review at least two 
different audio clips. 
They will identify the purpose and 
audience of each audio clip. 
They will give a thorough explanation of 
the good and not so good features of 
each audio clip, with reference to 
purpose and audience.  They will suggest 
improvements, explaining how these 
would help each audio clip meet its 
purpose.  
Candidates will identify features from 
their reviews to use or avoid in their own 
audio clip. They will explain why they will 
use/avoid these features in their audio 
clip. 

AO2 
Plan an audio clip 

Candidates describe the purpose of their 
audio clip. 
They will source/record at least one 
component. 
They will provide a timeline showing the 
sequence and duration of the main 
components for an audio clip of at least 
30 seconds. 
 
 

Candidates describe the purpose and 
audience of their audio clip. 
They will record at least one component. 
They will provide a timeline showing the 
sequence and duration of the main 
components for an audio clip of at least 
30 seconds.  This will include different 
types of sounds, and some consideration 
of timings, transitions and effects. 
 
 
 
 
 

Candidates describe the purpose and 
audience for their audio clip and explain 
how these will influence their design. 
They will record at least one sound effect.  
They will prepare a script for speech and 
record the prepared script.   
They will provide a timeline showing the 
sequence and duration of all components 
for an audio clip of at least 30 seconds.  
This will include different types of sounds, 
details of all content, editing of 
components required, timings, transitions 
and effects. 
The design will cover all content, will be 
logical, well structured and could be 
followed by a third party. 

6 OCR Level 2 Nationals in ICT 



Unit 22:  Creating sound using ICT 
 

OCR Level 2 Nationals in ICT 7 

Assessment  
Objective 

Pass Merit Distinction 

AO3 
Create an audio clip 

 
 

Candidates will create an audio clip of at 
least 30 seconds in length. 
They will import and use a range of 
sounds including music and sound 
effects.  They will use multiple tracks, edit 
clips and add effects.   
The audio clip will be largely appropriate 
for purpose and will be exported in a 
suitable file format. 
 
 
 

Candidates will create an audio clip of at 
least 30 seconds in length. 
They will import and use an appropriate 
range of sounds including music, sound 
effects and speech, this will include the 
component they recorded themselves. 
They will use and edit multiple tracks 
appropriately and apply effects that 
enhance the final product.  The audio clip 
will have good clarity and the quality of all 
components and effects will be 
appropriate.  
The audio clip will be largely appropriate 
for purpose and audience and will be 
exported in a suitable file format, applying 
some compression. 
 
 

Candidates will create an audio clip of at 
least 30 seconds in length, following their 
plan. 
They will import and use an appropriate 
range of sounds including music, sound 
effects and speech, this will include the 
components they recorded themselves.  
They will use and edit multiple tracks 
effectively and apply effects that enhance 
the final product.  Transitions between 
different sounds will be smooth. 
The audio clip will have good clarity and 
the quality of all components and effects 
will be effective. All components will be 
synchronised effectively. 
The audio clip will be appropriate for 
purpose and audience and will be 
exported in a suitable file format and size, 
applying appropriate compression.  
Candidates will justify the file size and 
type used, giving reasons for rejecting 
alternatives. 

AO4 
Test the audio clip 

Candidates will create and use a test 
plan to test the main aspects of their 
audio clip.  Some tests will be 
appropriate.  
They will identify at least one area for 
improvement. 
 
 

Candidates will create and use a test 
plan to test all aspects of their audio clip. 
Most tests will be appropriate. 
They will identify areas for improvement 
and action some of them. 

Candidates will create and use a test 
plan to test all aspects and components 
of their audio clip as well as the 
effectiveness of the audio clip. All tests 
will be appropriate.   
They will identify areas for improvement 
and action most of them. They will 
explain why the improvements were 
necessary.  
 
 

 


